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Residential Certificate of Inspection (Cl) for all Sales and Rentals

Please Note the following Important Information:
e PLEASE SEE ATTACHED FEE SCHEDULE CHANGES.
e PLEASE SEE ATTACHED CHECKLIST/SELF-INSPECTION FORM.

e All applications MUST be Typed and Complete.

e All Tenants over 18 years old MUST sign the Affidavit page and submit a clear copy of their

Driver’s License or other Legal form of Identification.
e All Utilities MUST be ON before the Inspection.
e All Water/Sewer and Taxes MUST BE paid in full.

e For Sale of a property, prior to closing, Water Meters MUST have a Final Reading.
There is a $20.00 charge for each Meter Reading.

All Rules and Regulations regarding the proper disposal
of Garbage, Recycling, Bulk Items, etc MUST be followed. Municipal Calendars containing this helpful
information can be obtained at the Borough Hall.

All State Statutes and Borough Ordinances WILL BE Strictly Adhered to.

This page MUST be Signed, Dated and Submitted along with the C.I. Application.

**Owner, Buyer or Agent Signature Required** Date

Buying, Selling or Renting property without issuance of a Certificate of Inspection
is punishable by law, with fines not exceeding $2000.00.



Block

Lot Qual

Tax W/S

Residential Certificate of Inspection (Cl) for all Sales & Rentals
*ALL APPLICATIONS MUST BE TYPED*

| hereby request an inspection and issuance of a Certificate of Inspection as provided for in the Borough Ordinance No.9-4.1.

Name of Prospective Buyer or Tenant: Phone #:
Present Address: City: State: Zip:
(List All Occupants with Birthdates, including Children, on page 3 of the C.I. Application.)

Driver’s License # (for rentals only): State:
Date of Occupancy: Date of Closing:

ADDRESS OF INSPECTION: Unit #:
Please Mark (X): Sale(____ ) Seasonal Rental (___ ) YearlyRental (____ ) 3 Year Re-Inspection (____ )
Present Owner/Seller: Phone #:
Address: City: State: Zip:

INSPECTION DATE REQUESTED:

Please call 732-681-3232 ext. 212 for available inspection dates

*Application MUST BE submitted at least seven (7) days prior to Inspection. Key(s) MUST BE attached or owner/agent MUST

accompany the Inspector. Application WILL NOT be considered complete unless ALL information is filled in and
the Real Estate Tax & Water/Sewer bill is Paid in Full. Someone MUST be present for all 3 year Re-Inspections.*
FEES: $120.00 for EACH Sale, Rental or 3yr Re-Inspection of a Dwelling, House or Unit.

$50.00 Tourism Fee for EACH Rental. *Separate Checks are Required*
$250.00 for Re-Inspection. *Fees are NON-Refundable*

$500.00 for Additional Inspections (After the 1*t & 2" Inspections).

Signature of Owner/Seller/Agent*:

*Agency Name: Agent:

Address: Phone #: Faxit:

Signature of Buyer/Agent*:

*Agency Name: Agent:

Address: Phone #: Faxit:

SIGNATURE OF TENANT:

(MANDATORY FOR RENTALS... AGENT MAY NOT SIGN FOR A TENANT)

FOR OFFICIAL USE ONLY
C.I. FEE TOURISM FEE RECEIVED BY DATE

# of BDRMS INSPECTED BY INSPECTION DATE

CERTIFICATE OF INSPECTION # OCCUPANCY DATE ISSUED




Transfer of Title Information
***Must be filled out for all Property Sales***

Seller’s Attorney:

Name:

Address:

Telephone:

Fax:

Buyer’s Attorney:

Name:

Address:

Telephone:

Fax:

Will the property be owner occupied? Yes No



List Names of All Occupants (including Children): Birthdates of Occupants (including Children):

Whether you are Buying or Renting this residence...

Please Check here if your children are going to use the Public School System
and make sure their names are listed above with their birthdates.
Thank You!

Other Comments:




ALL TENANTS OVER 18yrs OLD MUST SIGN AN AFFIDAVIT:

Please state whether address is (PR) Previous or (PE) Permanent.

AFFIDAVIT
I certify that the following information is
true regarding this application:
Name:

Address:

Phone#:

Signature:

Date:

AFFIDAVIT
I certify that the following information is
true regarding this application:
Name:

Address:

Phone#:

Signature:

Date:

AFFIDAVIT
I certify that the following information is
true regarding this application:
Name:

Address:

Phonett:

Signature:

Date:

AFFIDAVIT
I certify that the following information is
true regarding this application:
Name:

Address:

Phone#:

Signature:

Date:

AFFIDAVIT
I certify that the following information is
true regarding this application:
Name:

Address:

Phone#:

Signature:

Date:

AFFIDAVIT
| certify that the following information is
true regarding this application:
Name:

Address:

Phonett:

Signature:

Date:




Checklist for Certificate of Inspection
Please note that this is only a guide

EXTERIOR CHECK

- Flaking paint must be scraped and repainted

- Must have street numbers: minimum of 3"

- Foundations and exterior wall: no holes or cracks

- All trim in good condition

- Chimneys and towers in good repair

- Windows & Window Screens free of breaks, cracks or holes

- Handrails and guards are tight and in good repair

- All sidewalks and steps should be free of cracks, holes & hazardous conditions
- All open permits must have completed with passed inspections on file.
- All exterior outlets shall be G.F.C.I. (Permit required)

- No debris, bulk garbage, etc is to be left around property

INTERIOR CHECK
- No cracks in door jambs
- All walls must have cracks filled, sanded (to uniform walls)
- All trim must be painted
- Flaking paint must be scraped and repainted
- Windows must be clean, operable and must stay in position when opened and contain window locks
- Radiators and exposed pipes must be clean and safe
- Carpeting must be clean and free of tears
- If unit is paneled, all paneling must be secured to walls, not loose
- Any tiles in drop ceiling which are stained or missing, must be replaced
- All electrical wall and ceiling fixtures must have covers
- Ground fault interrupters (GFCI) must be installed in kitchens, baths & laundry rooms (within 6' of any water)
- All electrical outlets and switches must have covers
- All furnaces must have an emergency shut off marked with a red cover
- All floors must be uniform (stained, painted or covered)
- Bath and Kitchen must have non-porous floor covering (tile or linoleum, etc)
- All utilities/fixtures must be clean and in working order (i.e., sinks, stoves, bathtubs, toilets secure to floor)
- All windows and doors must be weather tight. Windows must have screens between May 1 and October 1
- All handrails must be secure; no broken or missing spindles
- Door connecting garage to living space must be 20 minute fire rated
- All flue connections should be tight and sealed
- Water heaters must have a pressure relief valve with an extension tube extended to within 6” of the floor
- Furnace should be in safe working condition
- Carbon Monoxide & Smoke Detector(s) are Required In Basement & on Every Floor within 10’ of Bedrooms
- Bathrooms and Bedrooms must have doors
- All Kitchen and Bathroom cabinets must be secured to walls and have a means to open and close (handles)
- Units must be clean throughout and ready for occupancy. Units must be free of infestation
- Fireplaces and Woodburning Stoves must be certified to their condition by a certified chimney sweep
- All open permits must have a completed, passed inspection on file
- No keyed locks or deadbolts are permitted on interior doors.
- 10 Ib Type Il ABC rated Fire extinguisher must be located within 10’ feet of the kitchen,
no more than 5’ above floor

All Utilities (Gas, Water and Electric) MUST BE operating for Inspections.
This is a Visual Inspection Only.

By the Issuance of the Certificate of Inspection, neither the Borough of Lake Como nor any of its Officers or
Employees assumes any Liability, neither expressed nor implied, in connection therewith.



LAKE CoOMO POLICE DEPARTMENT

FRED W. HOPE
Chief of Police

Dispatch: (782) 681-3081
(782) 681-3084
Fax: (732) 681-4920

DEAR HOMEOWNER,

ENCLOSED IS A PACKAGE OF YOUR CERTIFICATE OF INSPECTION (C.l.) APPLICATION, A LAKE COMO MUNICIPAL
CALENDAR AND A LIST OF SOME REGULATIONS OF BORO ORDINANCES AND PROPERTY MAINTENANCE VIOLATIONS.
PLEASE MAKE SURE YOU PROVIDE A COPY OF THESE TO YOUR TENANT(S) AS WELL.

AFTER YOUR APPROVED INSPECTION, THE C.I. WILL BE ISSUED AND REQUIRED TO BE AVAILABLE WHENEVER
REQUESTED BY POLICE OR CODE ENFORCEMENT. THE C.|. ALSO REGULATES HOW MANY PEOPLE LEGALLY CAN SLEEP IN
A RENTAL. THE LAKE COMO MUNICIPAL CALENDAR PROVIDES SCHEDULED DATES AS TO THE GARBAGE, RECYCLING AND
BULK PICK-UPS. THE LIST OF REGULATIONS IS INFORMATION FOR OWNERS & TENANTS TO ABIDE BY.

BY SIGNING, IT CONFIRMS THAT YOU HAVE RECEIVED THE AFOREMENTIONED MATERIAL. ALSO, IT WILL ASSURE THAT
YOU AND YOUR TENANT(S) WILL BE RESPONSIBLE FOR YOUR PROPERTY. YOUR SIGNATURE CERTIFIES THAT YOU HAVE
BEEN FOREWARNED AS TO WHAT IS EXPECTED FROM YOU AS THE OWNER AND FROM YOUR TENANT(S). THERE WILL BE
ZERO TOLERANCE, SO THEREFORE NO FURTHER WARNINGS. EVERYONE IS EXPECTED TO ABIDE BY THE RULES AND
REGULATIONS OF THE BOROUGH OF LAKE COMO. VIOLATIONS OF ANY BOROUGH ORDINANCE AND/OR PROPERTY
MAINTENANCE CAN AND WILL RESULT IN COMPLAINTS BEING SIGNED AGAINST YOU AND/OR YOUR TENANT(S).

THE BOROUGH OF LAKE COMO WANTS TO ENSURE THAT EVERY RESIDENT, TAXPAYER AND VISITOR IN THE
MUNICIPALITY IS PROVIDED WITH A SAFE AND CLEAN ENVIRONMENT.

THE LAKE COMO POLICE DEPARTMENT ASSURES THAT WE ARE HERE TO PROTECT & SERVE EVERYONE IN THE
COMMUNITY. YOUR ASSISTANCE AND COOPERATION IS GREATLY APPRECIATED.

LAKE COMO MUNICIPAL CALENDAR

Also online at:  http://www.lakecomonj.org/calendar.htm

LIST OF REGULATIONS

LANDLORD’S SIGNATURE:

LANDLORD’S PRINTED NAME:

RENTAL ADDRESS:
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RECEIVED IN OFFICE BY: DATE : / /

1730 MAIN STREET, P.O. BOX 597, LAKE COMO, NEW JERSEY 07719



LAKeE CoOMO

POLICE DEPARTMENT

FRED W. HOPE

Chief of Police
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N.J. STATUE

9-4.1
11-2.3
13-1.3
13-1.6
13-2.2a
13-2.2b
13-3
3-1.1
3-4.7
3-6
3-15.2
3-24.3
3-25.2
11-3.3
11-3.5
303.1
306.1
405.5

405.7

Dispatch: (732) 681-3081
(732) 681-3084
Fax: (732) 681-4920

REGULATIONS

OWNER TO OBTAIN CERTIFICATE OF INSPECTION

CERTIFICATE OF INSPECTION REQUIRED FOR SUMMER RENTAL
GARBAGE IN RIGID, COVERED, WATERPROOF CONTAINERS UNDER 50Ib
METHOD OF PLACING AND REMOVING RECEPTACLES AT CURB (6 p.m.)
RECYCLABLES AND TRASH MUST BE KEPT SEPARATE

RECYCLING KEPT IN RIGID CONTAINERS

BULK ITEMS

ALCOHOLIC BEVERAGES IN PUBLIC

INDECENT BEHAVIOR

SLEEPING IN MOTOR VEHICLE

NOISE RESTRICTIONS

SLEEPING IN TRAILER, CAMPER OR MOTOR HOME

PARKING ON LAWNS

FIRE HAZARD

SLEEPING OUTSIDE

CLEAN, SAFE & SANITARY CONDITIONS

ACCUMULATION OF RUBBISH OR GARBAGE

OVERCROWDING

SLEEPING IN PROHIBITED AREAS

2C:33-12 MAINTAINING A NUISANCE

FOR FURTHER BOROUGH INFORMATION VISIT:

http://lakecomonj.org/

1730 MAIN STREET, P.O. BOX 597, LAKE COMO, NEW JERSEY 07719



